
DEVELOPMENT APPLICATION (DA)
THROUGH LOCAL COUNCIL 

Documents include plans, Statement of 

Environmental Effects, acoustic report, 

Heritage Impact Statement. 

Anyone can make comment on the impact of 

what the DA proposes. 

Council reviews the DA and submissions. 

Council makes a decision to grant or deny the 

approval. The approval might come with            

conditions. 

Some licence types require this to be completed 

before making licence application. The person 

applying for the licence has to provide notice to 

stakeholders including residents, police, council etc  

about the CIS. Stakeholders give feedback and the 

applicant can consult further with stakeholders. 

Applicant then finalises CIS by outlining stakeholder 

concerns and applicant response. 

May include a Community Impact Statement (CIS). 

The person applying for the licence can respond to 

any submissions that challenge the licence. 

 

 

Some councils also give people the 

opportunity to make their case 

about a DA at public council 

meetings. Find out if you have an 

opportunity to do this by contacting 

the council when you first lodge 

your submission. 

Once DA and licence is approved there 

are likely to be conditions imposed on 

the premise. If these conditions are not 

being met you can make a complaint. 

DA LODGED 

SUBMISSIONS 

ASSESSMENT 

DETERMINATION 

COMMUNITY IMPACT STATEMENT (CIS) 

This is your first opportunity to  

engage with the decision making 

process.  The notification period 

will only be open for a few weeks. 

Write your submission outlining 

your concerns and make sure it’s 

lodged by the due date.  

LICENCE APPLICATION LODGED WITH ILGA 

NOTIFICATION Even if you have already lodged a 

submission for the CIS, you can 

also make a submission at this 

stage. Contact ILGA to make sure 

you can review all the documents 

lodged with the licence 

application. This includes 

critiquing whether the applicant 

has properly addressed concerns 

raised in the CIS. Write your 

submission and make sure it’s 

lodged by the due date. 

SUBMISSIONS 

APPLICANT RESPONSE 

ASSESSMENT 
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Anyone can make comment on the 

impact of the proposed licence. 

Application advertised and letters sent out to 

residents, Police etc. 

Before making a decision ILGA considers CIS, venue and 

location risk assessments, submissions received (from 

council, Police, Health, residents and other organisations) 

and risk and compliance submission received from the NSW 

Trade and Investment Director General, demographic and 

crime data. 

LIQUOR LICENCE APPLICATION 
THROUGH ILGA AND OLGR 

HOW THE SYSTEM 
WORKS 

The Council will send residents a letter 

advising them a DA has been lodged and how 

to make comment. Signs will also be posted 

on the premise with this information.  

NOTIFICATION This is your first opportunity to  

engage with the decision making 

process.  The notification period will 

only be open for a few weeks. 

Contact your council to get access 

to all the documents that were 

lodged with the DA.  Write your 

submission outlining your concerns 

and make sure it’s lodged by the 

due date. 


